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HOJIOKEHHE
0 BeJIeHUM JJIEKTPOHHOIO KYPHAJIa y4€éTa padoThl IeJaAroros
aonoaHuTeabHOro oopasosanusa MbOY /1O LT (kypHana o0beanHeHus1) B
aBTOMATU3MPOBAHHON MH(pOopMaunoHHOH cucTeme « HaBurarop
JAOMOJTHUTEJIbHOT0 00pa3oBaHus Aeteid KpacHogapckoro kpas»

1. O0mue MoJ10:KeHUA
1.1 Hacrosimee Ilonoxenue o BeAEHUM OHIIEKTPOHHOTO JKypHaIa y4éTa
paboThl megaroroB AomnoiaHUTENbHOro obpazoanus MBOY JIO LT (xypnaios
0o0beIMHEHUI) B aBTOMAaTH3UpPOBaHHOW WH(opManmoHHoi cucreme «HaBuraTtop
JOTIOJIHUTENIBHOTO  oOpa3oBanusi jgereid  KpacHomapckoro kpas» (mamee —
[Tonoxxenwne) pa3paboTaHO HAa OCHOBAHUH:

- ®enepanbHoro 3akoHa Poccutickoit denepanuu ot 29.12.2012 No 273-03
«0O06 obpazoBannu B Poccuiickoit deneparnuny;

- ®enepanbHOro 3akoHa Poccutickoit @enepannu ot 27.07. 2006 Ne 152- @3
«O nepcoHaNbHBIX JAHHBIX);

- muceMa DejiepaibHOTO areHTCTBa 1Mo 06pazoanuo oT 29.07. 2009 No 17-
110 «O06 obecrieueHnH 3alTUTHI IEPCOHANBHBIX TAHHBIX;

- pacnopsbkeHus npaBuTenbcTBa Poccuiickoit @enepanuun ot 17.12.2009 Ne
1993-p «O06 yTBEpKICHUH CBOJHOTO MEPEYHS IMEPBOOYEPETHBIX TOCYIAPCTBEHHBIX
Y MYHULUINAIBHBIX YCIIYT, IPEI0CTABIAEMbIX B 3JIEKTPOHHOM BUEY;

- TOJOXeHUs 00 aBTOMATH3WPOBAHHOW WHGOPMAIIMOHHONW CHCTEME
«HaBurarop momnoaHUTEILHOTO 00pa3oBanms AeTelt KpacHomapckoro kpasi.

1.2 JTannoe [lonoxeHue ycTaHaBIMBAET €IUWHBIE TPEOOBAHUS IO BEICHUIO
AIIEKTPOHHOTO XypHaja y4éta paboThl MeIaroroB JOMOJIHUTEILHOTO 00pa30BaHuUs
MBOY 1O HT (xypHaioB o0oOBEOIWHEHHMI) B  aBTOMAaTH3WPOBAHHOMU
uHpopmarmonHon cucteme «HaBuraTop MOMONHUTETHRHOTO OOpa30BaHUA JETEH
KpacHomapckoro kpas» (manee — anekTpoHHbIN xypHan) B MBOY 1O IT. 1.3
KiroueBbIMU KpUTEpUSIMU 151 3aMIOJTHEHUSI SJIEKTPOHHOTO KypHaJia SBISIIOTCS:

- obecnieueHne (PyHKIIMOHATBLHOTO yUéTa;

- IOBBIIIICHUE HANIEKHOCTH XpaHEHUsI HH(GOPMAITUH;

- YJIy4llIeHUe KOHTPOJISl BBO/IA U U3MEHEHUsI UH(POpMAIUK;

- obecrnieyeHue ynoOCTBa BEJECHHUS M aHaiuu3a HHPOpMAIUU, KOHTPOJb
coO0JIt0ICHUS TIPaB JI0CTyMA.



1.4 Benenue 351eKTPOHHOTO KypHaia SBISAETCS 00s13aTeIbHBIM IJIs1 KaX0Tro
nejarora IonoHuTeNbHOro oopazosanus MbOY J10 1IT.

1.5 Kypnan yu€ta paOOThl MEeIaroroB OMOJTHUTEILHOIO 00Opa3oBaHUS B
ANIEKTPOHHOM BHJE BKIIOYAIOT B c€0 KOMIUIEKC HPOrpPaMMHBIX CpPEJCTB B
aBTOMaTU3MPOBaHHOW MH(OpMaMOHHON cucteme «HaBurarop nOMOIHUTENBHOTO
obpaszoBanus neteit KpacHogapckoro kpas» (mamee — AMC «HaBuratop»), B ToM
yuce: 0a3y JaHHBIX, CPEJICTBA IOCTyNa U PabOTHI C HEH.

1.6 Iloanepsxanue uHpopmanuu, Xxpansiencsa B 0a3e JaHHBIX JIEKTPOHHOTO
’KypHajia B aKkTyaJIbHOM COCTOSIHUM, SIBJISIETCS] 00S3aTEJIbHBIM.

1.7 Tlonb3oBaTensiMi 3JIEKTPOHHOTO KypHaja SIBISIOTCS: aJMUHHUCTpALUs,
NeAaroru JOMOJHUTEILHOTO 00pa30BaHMs, MEJaroru-opraHu3aTopbl, METOIUCTHI
MBOY J10 IT.

1.8. [IpenocraBinenue nepconanbHoi nudopmanuu 3 AUC «Hasuraropy, a
TaK)Ke MHIAUBUAYATbHON MH(MOpPMAIIMU 00YUaIOIIMXCS U UX POAUTENEH (3aKOHHBIX
npencTaBuTeneit) Juisi yuéra MOCeUaeMOCTH U DJIEKTPOHHOIO OOMEHa C HUMU
JOJIKHO OBITH OTPAHMYEHO B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoi
®deneparuu. CroaHbie PopMbI yuéTa Tako HH(PpOPMALMK TOTKHBI OBITH JOCTYITHBI
TOJILKO TeM COTPYIOHHUKaM, IJii KOTOPBIX 3TO HEOOXOJMMO B COOTBETCTBUM C
JOJIKHOCTHBIMU 00SI3aHHOCTSIMHU.

1.9 Bces otuérHas nokymentanus, BbiBeneHHas u3z AWC «Hasuraropy,
JOJKHA XPAHUTBCSA Y 3aMECTUTENS JUPEKTOPA, B COOTBETCTBUUA C HOPMATHUBHBIMU
TpeOoBaHUsAMH 3akoHOfaTenbcTBa Poccuiickoit  denepanuu, B YacTHOCTH,
uHbOpMaIHs O MEPCOHAIBHBIX JaHHBIX OOYYaIOIIUXCS U POJUTENCH (3aKOHHBIX
IpeACTaBUTENEH) JOJKHA XPAHUTHCS B COOTBETCTBUU ¢ DelepaibHbIM 3aKOHOM
Poccuiickoit @enepanyu ot 27.07. 2006 Ne 152 @3 «O nepcoHaIbHBIX JaHHBIX.

2. lHeab u 3apa4u

2.1 Ilenp BemeHHs] HIEKTPOHHOIO JKypHaja — TMOBBIIIEHHE KadyecTBa
yrpaBiieHus 00pa30BaTeNbHBIM MPOIIECCOM HAa OCHOBE (POPMHUPOBAHUS OTKPBHITOMN
UH(OPMAITMOHHON CPEIbI.

2.2 DAEKTPOHHBIN )KypHAI UCTIONB3YETCS JJIS PEIICHUS CIeYIONINX 3a/1a4:

- TIOBBIIIEHWE TPO3PAYHOCTH, THOKOCTH, HAIEKHOCTH, OIEPATUBHOCTHU
CHUCTEMBI y4€Ta y4eOHOTO MpoIiecca;

- aBTOMATH3AIMs CO3aHMS CTATHCTHYECKUX OTUYETOB;

- BBIBOJT MH(OpMAIIHH, XpaHSIIEHCs B 0a3e JaHHBIX, HA OyMaXHBI HOCHUTEITb,
st ohopmiieHHsT B BHJAE JIOKYMEHTa, B COOTBETCTBHHM C TpeOOBaHUAMHU
3aKOHOJIATEIbCTBA.



3. IIpaBuiia ¥ MOPAAOK PadoOThI € ITCKTPOHHBIM KYPHAJIOM.

3.1 [Monw3oBarenu (anmunuctparuss MbOY 1O LT, meToaucTsl, egaroru
JIOTIOJIHUTENIBHOTO 00pa30BaHuUsl, MEJaroru-opraHu3aTopbl) MOJy4atoT PEKBU3UTHI
nocTyna (JIOTHH W Tapojib) K JJICKTPOHHOMY >KypHaly y wmoaeparopa AWC
«HaBurarop.

3.2 Bce monp3oBatenu 3JEKTPOHHOTO KypHalla HECYyT OTBETCTBEHHOCTH 3a
COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA.

3.3 Ilenaroru nononuutensHoro oopazoanust MbOY JIO 1T cBoeBpemeHHO
3aMOJIHAIOT, CHEAAT 3a aKTyallbHOCTBhIO JIaHHBIX oOydaromuxcsa. Bo Bpems
00pabaThIBAIOT 3asIBKH.

3.4 Tlemaroru JOMOJHUTEIBHOTO OOpa30BaHMSI CBOCBPEMEHHO U AKTyaJbHO
3aMOJIHAIOT  JIaHHBIE O  MOCEIIAeMOCTH  OOYyYalolmuXxcs, O  peaau3aiuu
JOTIOJTHUTENIBHBIX 00111€00pa30BaTeIIbHBIX 0011IePa3BUBAIONIUX TPOTPAMM.

3.5 3amectuTens AUPEKTOpA OCYIIECTBISCT NEPUOJMUYECCKUNA KOHTPOJIb
BEJICHUSI DJICKTPOHHOTO KypHaJa Ie1aroraMmu J0MoJHUTEIBHOT0 00pa30BaHusl.

3.6 Kareropuuecku 3ampemiaercsi JOMycKaTh MOCTOPOHHUX JIUIl K paboTe C
AJICKTPOHHBIMU XYPHAJIAMH C PEKBU3UTAMU JTOCTYIIA TIEAAroroB JOMOJHUTEIBHOTO
oOpasoBaHus, MoJiepaTopa cucteMbl, agmuuauctpaniuu MbOY J10 I T.

3.7 OGpaboTka NepcoHaNbHBIX JAHHBIX 00YYAIOLIErocs C MCIOJIb30BAaHUEM
cpeactB AUC «HaBuratop» mpoBOIUTCS TOJNBKO MOCIJE MOJTYYEHHs cOrjiacus Ha
00paboTKy MepCOHANBHBIX JAHHBIX OT POAUTENEH (3aKOHHBIX MPEICTaBUTENIEH ) TIPH
10/1a4ue 3asBJICHUS HA MIPUEM.

3.8 K mnepcoHanbHBIM JaHHBIM OOYyYaIONIUXCS TIPpU HX 00paboTke ¢
ucnons3oBanrem cpeactB AUC  «HaBuratop», a wumMeHHO 1pu coOope,
CUCTeMaTH3alli{, HAKOTUICHUH, XpaHEHUH, YTOUHEHUU (0OHOBIICHUH, U3MEHEHUN ),
UCIIOJIb30BaHUM, OJIOKMPOBAaHUM, YHUYTOXKEHUU, TepeAadye B JICMapTaMEHT
oOpazoBanus KpacHomapckoro kpas , OTHOCSTCS CIEAYIOIIHE TEPCOHATbHBIC
JAHHBIE:

- ®amunusi, UM, OTYECTBO, MOJ, KOHTAKTHBIE HOMEpa Teae(OHOB POIUTENS
(3aKOHHOTO TIPEICTABUTENS) O0YHAIOIIETOCS.

- @amumusi, UMs, 0TYECTBO, J1aTa POKICHUS, IO 00yUYaIOIIEroCs.

- CBeieHus 0 MocenaeMocT 00y4arouMMCs 3aHITUH, PUYUHAX OTCYTCTBHS
Ha 3aHATHUAX, Y9aCTHE B OJUMIHAAaX, KOHOEPEHIUAX U HHBIX HHTEIICKTYaIbHBIX
COCTSI3aHUSX, B TOM YHCIIe HH(pOpMAIHs 0 modeax, MpU30BbIX MECTaX, Harpaaax (B
ClIy4ae HEOOXOJUMOCTH).

3.9 Cornacue B OTHOIIECHUH OOpaOOTKM YKa3aHHBIX JaHHBIX JICHCTBYET Ha
Bech nepuoji o0ydyenus B MBOY JIO LT no momeHTa BeINyCKa, OTYUCIICHUS.



4. ®ynkunoHajbHbIe 00s13aHHOCTH cienuaauctos MbOY 1O LT mo
BEACHUIO 3JIEKTPOHHOI'0 )KypPHAaJIa

4.1 Mopeparop AUC «Hasurarop» 8 MBOY 10 ILIT:

- o0ecreunBaeT MPEIOCTaBICHUS MpaB JIOCTylla B aBTOMAaTU3WPOBAHHYIO
CUCTEMY Pa3JIMYHbIM KaTerOpusM noJibzoBareneid Ha yposae MbOVY 10 IIT;

- obecnieunBaet pynkimonupoBanue AVC «Hasurartopy;

- OTKPBIBAET U 3aBeplilaeT y4eOHbIH o,

- BBoaUT B cucremy uHpopmamuio o MBOY JIO LT, o mnemarorax
nonojHutenbHoro obpaszoBanuss MBOY IO LT, 06 wumeromuxcsi pecypeax,
3Q4UCIICHUH U OTUYUCICHUHM 00YyYaromuXcs, CO3AaET U 3arpyKaeT JIOMOJTHUTEbHbIE
o011e00pa3zoBaTesibHbIC MPOTPAMMBI, pacCaHUE 3aHATUH;

- OpraHm3yeT oOy4YeHHue NeJaroroB JOMOJHUTEIBHOIO OO0pa3oBaHUs IS
paboThl B MUHGOPMAIMOHHON CUCTEME;

- OCYIIECTBIISIET KOHTPOJIb BEICHUS DJIEKTPOHHOIO )KypHAJa,

- KOHTPOJIUPYET cBOeBpeMeHHOE 3anonHenue KTII;

- B CJly4ae HapyIICHHs TeJaroraMu CBOMX o0s3aHHOCTEN MHpopMupyeT 00
3TOM JIUPEKTOPA YUPEKACHUS.

4.2 Tlegaror 1OMOJIHUTEIHLHOTO OOpPa30BaHUSA:

- CBOEBPEMEHHO OTMEYAaeT IOCEHIaeMOCTh 3aHATHI 00ydarouumucs,
zanoyiasaeT KTII;

- KaTeropuyeckyd He JOIMyCKaeT O0ydaromuxcsi K padoTe C AJIEKTPOHHBIM
KYPHAJIOM I0J] CBOUMHU PEKBU3UTAMU JOCTYIIA.

5. KoHTpPOJIb U XpaHEeHHEe

5.1 Hupexrop MBOY JIO HT u monmepatop MHGOPMAIMOHHON CUCTEMBI
obecrieunBalOT Mephl Mo OecriepeOOWHOMY (PYHKIIMOHUPOBAHHIO 3JIECKTPOHHOTO
KypHaa.

5.2 KoHTponb BeIEHUS DIIEKTPOHHOTO JKypHaJla  OCYIIECTBISETCS
JTUPEKTOPOM HE pexke | pa3a B KBapTall, 3aMECTUTENIEM AUPEKTOpa He pexe | pasa B
MECHIIL.

5.3 B koHIle Kaxaoro Mecsma 3JICKTPOHHBIA JKYpPHAJI MPOBEPSCTCS
3aMeCTHTENIeM JUPEKTopa. YenseTcs BHUMaHuE (PAKTUUYECKOMY OCBOCHUIO
OOy4YaroIMMHUCS JOTOJTHUTEIBHBIX 00IIe00pa30BaTENbHBIX OOIIEPa3BUBAIOITNX
mporpaMMm  (COOTBETCTBHE Yy4eOHOMY IUIaHy U KaJGHJAPHO-TEeMATHUYECKOMY
TUIAHUPOBAHHUIO ), YIETY TIOCEIAEMOCTH 3aHITHMA.

5.4 PesynbTaThl TPOBEPKH DIEKTPOHHBIX IKYPHAJIOB 3aMECTHTEIIEM
JTUPEKTOpa JOBOSTCS O CBEACHUS TUPEKTOPY.



6. IIpaBa 1 0OTBETCTBEHHOCTH CTOPOH

6.1 IlpaBa:

6.1.1 Bce nmosib30BaTeny UMEIOT IPaBO HA CBOEBPEMEHHbBIE KOHCYJIBTAIIUHU TIO
BOIIpocaM paboTHI C ANEKTPOHHBIM KypHaliam y mozaepatopa AVC «Hasuratopy.
6.1.2 Bce monp3oBaTtend HMEIOT MPaBO JOCTyMa K SJIEKTPOHHOMY >KypHaly
€XEeTHEBHO U KPYTJIOCYTOYHO.

6.2 OTBETCTBEHHOCTS:

6.2.1 [legaroru HOMOJHUTEIBLHOTO OOpPa30BaHUs HECYT OTBETCTBEHHOCTD 3a
CBOEBPEMEHHOE M JIOCTOBEPHOE 3alojiHeHHEe HMHPOpMalMU IO TeME 3aHSATH,
MOCEIIaEMOCTH 00YyYaroIIuXcsl, aKTyallbHOE COCTOSIHUE CIMCKOB OOYyYaroUuIuxcs B
y4eOHBIX OOBEIMHEHUSIX B AJICKTPOHHBIX KypHaIax.

6.2.2 Bce mnonp3oBaTenu HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh CBOUX
PEKBHU3UTOB JOCTYTIA.

7. Cpok peiicteuii Ilosio:xkenns
7.1 Hacrosee [lono)keHune BCTynaeT B CUITy C MOMEHTA €r0 YTBEPKACHUS U
npeKpailaer AeicTBUE ¢ NpuHiATHEM HOBOTO [lonokeHus.
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